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FREE COMPANION RESOURCE
The Journal Article
Reading & Notes Tracker
A simple worksheet to help you read journal articles faster, take notes that are actually useful when you write, and keep track of your literature review as it grows.
Pairs with the blog post:
“How to Read Journal Papers Quickly and Effectively”
resourcefulscholarshub.com


HOW TO USE THIS TRACKER
Print one page per article
Use one tracker sheet for every journal article you read for your literature review. Fill it in as you go — not after you've finished reading — so the notes stay accurate and specific.
The sections below follow the reading order recommended for experienced researchers: title and abstract first, then introduction, then discussion, then results, and methods last. If you're new to reading academic literature, it's fine to read straight through in order instead — this sheet works either way.
  i    What each section is for
☐ Citation — capture it now so you never have to hunt for it later
☐ Reading checklist — tick off sections as you go, in whichever order you're using
☐ Relevance rating — an honest, fast gut-check on whether this paper earns more of your time
☐ Notes fields — always written in your own words, never copied verbatim
☐ Reference mining — the papers cited inside this one that you should track down next
Tip: keep a reference manager (Zotero, Mendeley, or similar) open alongside this tracker. Log the full citation there the moment you fill it in here.


ARTICLE TRACKER  ·  SHEET 1
Reading & Notes Tracker
	FULL CITATION (APA)
	 
 



	YEAR / JOURNAL
	 
	RELEVANCE
	☐ High    ☐ Medium    ☐ Low



	READING CHECKLIST
	☐ Title    ☐ Abstract    ☐ Introduction
☐ Discussion    ☐ Results    ☐ Methods



	RESEARCH QUESTION
/ OBJECTIVE
	 
 

	KEY FINDINGS
(in your own words)
	 
 
 

	METHOD USED
	 
 

	HOW THIS RELATES
TO MY RESEARCH
	 
 
 

	ANY DIRECT QUOTE
WORTH SAVING
(with page number)
	 
 



	REFERENCE MINING —
PAPERS TO CHASE NEXT
	 
 
 




ARTICLE TRACKER  ·  SHEET 2
Reading & Notes Tracker
	FULL CITATION (APA)
	 
 



	YEAR / JOURNAL
	 
	RELEVANCE
	☐ High    ☐ Medium    ☐ Low



	READING CHECKLIST
	☐ Title    ☐ Abstract    ☐ Introduction
☐ Discussion    ☐ Results    ☐ Methods



	RESEARCH QUESTION
/ OBJECTIVE
	 
 

	KEY FINDINGS
(in your own words)
	 
 
 

	METHOD USED
	 
 

	HOW THIS RELATES
TO MY RESEARCH
	 
 
 

	ANY DIRECT QUOTE
WORTH SAVING
(with page number)
	 
 



	REFERENCE MINING —
PAPERS TO CHASE NEXT
	 
 
 




ARTICLE TRACKER  ·  SHEET 3
Reading & Notes Tracker
	FULL CITATION (APA)
	 
 



	YEAR / JOURNAL
	 
	RELEVANCE
	☐ High    ☐ Medium    ☐ Low



	READING CHECKLIST
	☐ Title    ☐ Abstract    ☐ Introduction
☐ Discussion    ☐ Results    ☐ Methods



	RESEARCH QUESTION
/ OBJECTIVE
	 
 

	KEY FINDINGS
(in your own words)
	 
 
 

	METHOD USED
	 
 

	HOW THIS RELATES
TO MY RESEARCH
	 
 
 

	ANY DIRECT QUOTE
WORTH SAVING
(with page number)
	 
 



	REFERENCE MINING —
PAPERS TO CHASE NEXT
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Need more than a tracker?
The PhD Thesis Proposal Toolkit includes a full writing guide, an editable Word template, a research objectives worksheet, and a proposal defense prep sheet.
resourcefulscholarshub.com
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